
AGREEMENT FOR THE PRIVATE USE OF MELBOURNE CAMERA CLUB FACILITIES
Purpose of Agreement
The Melbourne Camera Club (ABN 79 004 344 549) has various facilities located in its premises which may be made available for private use.
This agreement sets out the conditions under which the MCC will permit private use of those facilities, and by signing this agreement, the User agrees to such conditions.
Definitions
In this agreement, the following meanings shall be applied to terms in the body of the agreement:
the “MCC” - The Melbourne Camera Club (ABN 79 004 344 549). The Club is a public company limited by guarantee.
The “MCC Board” – is the Board of Directors and Board means the Board of Directors of the Club as elected or appointed from time to time; Board may delegate any of its powers to a committee or sub-committee.
the “premises” – The MCC clubrooms located at 256 Ferrars Street, South Melbourne, 3205.
the “user applicant” – A financial Ordinary or Concession member or Life member of the MCC, or such other person or organisation approved by the MCC, that has made application to become an Approved User by signing this agreement.
the “Approved User” – A user applicant that has signed this agreement, satisfied the Darkroom Manager and/or Studio Manager of any competency requirements, and the authorised MCC representative has signed this agreement.
the “Facilities” – The Darkroom (and associated equipment), and/or the Studio (and associated equipment), and/or such other areas as may be specified from time to time by the MCC.
“private use” – Exclusive use of the Facilities by an Approved User for a purpose other than a published MCC meeting.
“hiring fee” – A charge determined by the MCC for private use of the Facilities. A schedule of hiring fees shall be published by the MCC. Upon application, a hiring fee may be varied or waived at the sole discretion of the MCC.
“Facility Use Guidelines” - The MCC shall publish guidelines for use of the individual facilities that are subject to private use.
Conditions applicable to private use of MCC Facilities
As an Approved User, I will:
1. Inform myself and comply with all relevant legislation that may impact on my proposed private use of the Facilities, including without limitation: The Working with Children Act 2005 as amended, and The Occupational Health and Safety Act 2004 as amended.
2. Will abide by the club policy that individuals under the age of 18 years will not be involved in a facility activity without a parent being present and without the member have Working With Children clearance.
3. Inform myself of the relevant Facility Use Guidelines and ensure that I use and maintain the Facility in accordance with those guidelines. Should other rooms of the premises be accessed during my private use of the Facility, I will ensure that they are left clean and tidy.
4. Keep up-to-date on all documentation produced for any  Facility I use that is related to best practice and to occupational health and safety. This includes attending user update workshops when asked to do so by the appropriate Facility Manager. Failure to be up-to-date on these matters can result in User Privileges being suspended. 
5. If applicable, pay the prescribed refundable deposit for use of a key to access the Facility and to return the key after use and have my deposit refunded. If, when requested by an MCC representative to return the key, I fail to do so, I agree to forfeit the deposit. I will not duplicate the key.
6. Not disclose any access code for any part of the MCC premises to anyone.
7. Book sessions within the limits defined in the MCC Booking System, or by the MCC Board through the Booking Coordinator, for the Facility. 
8. Not attempt to enter the Facility before the commencement of my booking and will depart from the Facility no later than the time that I have booked in the MCC Booking System.
9. Record the details of all persons who attend the premises for my private use of a Facility on the prescribed form. For the Darkroom, record information in the log book. For the Studio, use the Studio and Equipment Log Sheet which is to be placed in the lock box through the slot under the fire hose in the entrance foyer.  Information is only collected for insurance and complaints purposes and will only released by the privacy officer or in accordance with the law.
10. If applicable, if I use the MCC equipment associated with the Facility, fill out an Equipment Use Log. Any problems, malfunctions or breakages of equipment should be reported on the Equipment Use Log. In the case of the Studio this is on the rear of the Studio Use Log. For the Darkroom it is a part of the log sheet.
11. To pay the prescribed hiring fee for the Facility, as shown in the Announcements on the MCC Booking System, or by the MCC Board through the Booking Coordinator, for the session(s) I have booked either by cash on the day or by electronic transfer with 24 hours of completing the session(s). 
12. Bring my own materials and supplies according to the appropriate Facility Use Guidelines.
13. Remove all of my personal property and that of anyone accompanying me from the MCC premises on completion of my sessional use of the Facility, unless other arrangements have been made with the Booking Coordinator. Such materials left in the premises must be stored or disposed of in the manner prescribed in the appropriate Facility Use Guidelines. 
14. Not remove any MCC or other member’s property or equipment from the premises.
15.  Not use the Facility for training programs  or courses where a fee payable to you as an individual is involved. 
16. Accept financial responsibility to pay for repair or re-instatement or replacement for any damage to MCC's equipment through negligent or reckless use by me, or any persons that I allow into the premises during my private use of the Facility.
17. Ensure that all the doors are locked when leaving the premises.
18. Not permit entry to the premises by any persons who are not MCC members that are not participating in my private use of the Facility.
19. At the earliest opportunity report to the Booking Coordinator any equipment breakages and/or malfunctions either in the Facility or in the premises.
Acknowledgements by the Approved User
I understand and agree that: 
1. The MCC is making available the Facility and associated equipment for the furtherance of my understanding and skill in the art of photography. 
2. I am completely responsible for my conduct and the conduct of anyone else participating in my private use of the Facility. I am working in the Facility at my own risk and that I and anyone else participating in my private use of the Facility are only covered by the MCC’s public liability insurance to the extent of the current policy, if any. The MCC will not be held liable for any activities or behaviours resulting in an accident that are not within the scope of the said coverage (if any) and that are my responsibility because of misuse malice or unlawful use of the facility. 
3. Work in a Facility may be inherently unsafe because of reduced visibility and confined space and that the appropriate use guidelines for the Facility cannot cover all the possible situations. With that in mind I will exercise common sense and safe behaviour in my use of the Facility and indemnify and keep the MCC indemnified against any cost, claim, suit, damage, action or expense arising out of my misuse, malice or unlawful use of the Facility. 
4. If I am found in breach of any part of this agreement, I may be temporarily or permanently banned from using all of the chosen Facilities, at the discretion of the MCC through the Booking Coordinator.
5. The MCC can change any of the agreed Conditions at any time and that those changes, if any, will become effective once advertised on MCC's notice board, and in eMCC, and on regular Club meetings, and in the MCC magazine Exposure. If I do not accept such advertised changes, I will immediately advise the Booking Coordinator.
6. If I do not make any bookings and private use of the relevant facilities within two (2) years of the date on which this agreement is signed by the authorized MCC representative, this agreement will lapse. 
Application
This agreement applies to the following Facilities and the term Facility shall refer to the individual use of any those chosen here (please tick those to which you wish this Agreement is to refer):
	Darkroom           □
	Studio          □
	


This agreement shall have no effect until it is signed by an authorised representative of the MCC.
Further, the user applicant is not authorised to book Facilities for private use until such time as the Darkroom Manager and/or Studio Manager have advised the Booking Coordinator that the Approved User is considered to have a satisfactory skill level to use the facilities unsupervised and booking privileges have been updated in the online booking system. 
	Approved User Applicant
	Authorised MCC Representative

	Name:…………………………………………………………………………………
	Name:…………………………………………………………………………………

	Signature:………………………………………………………………………….
	Signature:………………………………………………………………………….

	Date:
	Date:


Please take a copy of this form and then forward it to the Booking Coordinator.
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